
This email is sent after the 
employee completes the 
registration process. This is 
to verify the provided email 
address.

For registered and non-
registered members: This 
email is sent to employees as 
soon as the Open Enrollment is 
scheduled.

This email is sent to members as 
a reminder that open 
enrollment is closing by the 
specified date. 

REGISTRATION

ADMIN ACCOUNTS

This email is sent to admin 
users of association and 
clients for Admin Registration.

OPEN ENROLLMENT 
ANNOUNCEMENT

ELECTION 
CONFIRMATION

This email is sent to Participant 
during Open Enrollment as soon 
as the employee submits the 
elections.

OPEN ENROLLMENT 
CLOSING REMINDER

FINAL ELECTION 
CONFIRMATION

This email is sent after OE 
period is completed or New 
Hire elections are submitted.

NEW HIRE ENROLLMENT 
SESSION ACCOUNCEMENT
This email is sent as an announcement to 
new hires about Open Enrollment.

POWERED BY THRIVEPASS
EMPLOYEE EMAIL COMMUNICATIONS

NEW 
HIRES

NEW HIRE ENROLLMENT 
SESSION CLOSING REMINDER
This email is sent as a reminder to new 
hires about Open Enrollment closing.
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